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1. Input ID and password 
2. Click on login button 



1. Login (Non Member)  
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1. Click on Google+Login (or orcid/naver/facebook) 
The user may submit without creating an account by logging in with a google (or orcid/naver/facebook) ID   



1. Login 
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1. Click to Submit menu 

2. Click Development & Society 

 



2. Dashboard 
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1. Submit a manuscript 

: Submt a new manuscript 

 

2. Before submission 

: Status of manuscripts before submission 

 

3. Receipt status 

: The status of receipt 

 

4. Manuscript review status 

: The review status of the manuscript 

 

 

5. Submit a revised manuscript 

: Submit a revised manuscript 

 

6. Submit a final manuscript 

:  Submit a final manuscript 
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2. Dashboard 
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1. Submit a manuscript 

: Click on this button when submitting a   

manuscript 

 



3. Submit 
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1. STEP 1: Agreement 

- Copyright transfer consent, author checklist, research ethics pledge 

 

2. STEP 2:  Submission information input 

- Name of journal, title of manuscript, abstract, keyword, field of study, manuscript 

file upload, etc. 

 

3. STEP 3: Author registration 
- contributor, 1st author, corresponding author, coauthor is a member of the 
Society, non-member coauthor 

 

4. STEP 4: Submit article 
- Submit article 
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1. Step 1. Agreement 

 

1. Research ethics pledge 

: Click agree 
 

2. Copyright transfer consent 

: Click agree 
 

3. Signature 

: Input name 
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3. Submit 
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1. Step 1. Agreement 

 

1. Author checklist 

: Read the questions and click to check the checklist 
 
: all sections should be agreed with to submit a  
manuscript 

 

2. After checking agree on all questions, click  

next 
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3. Submit 
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1. Step 1. Agreement 

 

1. Confirm alert 

: Click confirm 

 



3. Submit 
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Step 2. Submission information input 

1. Article title 

:input name of the manuscript 

2. Abstract 

: input abstract 

3. Keyword  

: input keywords 

4. Manuscript Type 

:  Select a type of manscript 

 

 

 

 

 

5. Supprted by the NRF  

: Check on yes or no. depending on whether the 

 manuscript was supported by the NRF or not 
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3. Submit 
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Step 2. Submission information input 

1. Original file 

:       Click on the magnifying glass and upload  
 
The original manuscript file 
 

2. File for review  

:        Click on the magnifying glass and upload  

the original manuscript file 

 

:  be sure to delete information on the authors 

 before uploading 

 

3. Biography 

: Upload biography file 
 

4. Next 

: Click next after uploading all files 
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Step 3. Author registration Contributor 

0. loading mine 

: If you have a membership, click on loading  
mine to import your information 
 

1. Full name 

: input your full name. 
 

2. Fist name last name 

: Input first and last names 
 

3. Email address 

: Input email address 
 

4. Cell phone number 

: Input cellphone number 
 

5. Name of affiliated organization 

: Input name of affiliated organization 
 

6. Address 

: Input address 
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3. Submit 

1 

Step 3. Author registration First Author 

0. Same as submitter 

: Click if information is the same as submitter 
 

1. First Author 

: If the submitter is not the first author,  
proceed in filling in the blanks 

: If the Sumitter is the first author, click to  

‘Same as submitter’ 
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3. Submit 
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Step 3. Author registration Corresponging author 

0. Same as submitter 

: Click if information is the same as submitter 

 

1. Corresponging author 

: If the submitter is not the Corresponging  
author, proceed in filling in the blanks 
 

: If the Sumitter is the Corresponging author 

, click to ‘Same as submitter’ 
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Step 3. Author registration Coauthor 

1. When the coauthor are a member of the  
Society 

: Input an email address and click on the 

                     button 

 

 

2. If the coauthor is a non-member 
: Input the corresponding information and check 
 on the left box. 
: If the corresponding authors are more than one,  
click on the + box to add authors. 

 

3. Submit article 

: After inputting the information above,  
click submit article 
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Step 3. Author registration Coauthor 

An alert for when the manuscript has been 

 successfully submitted 
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4. Pay for submission 
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1. Receipt status 

: users may view the status of submitted  
manuscripts 



4. Pay for submission 
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1. Review status 

: click to view the review status 

 

2. Withdraw submission 

: If you want to withdraw,  

click to withdraw submission button 

 

3. Make payment 

: Pay for submission 
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1. Click when using a korean credit card 
 
2. Input 50000, other entries will be denied 
 of approval 
 
3. Click to make payment 
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1. Pay the amount  



4. Pay for submission 
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1. Pay the amount  

1. Click confirm if the payment amount is correct 



4. Pay for submission 
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1. Pay the amount 

1. Click kgincis when using a Korean credit card 
 

2. Select method of payment 

: Credit card/ Real-time bank transfer/  

Virtual account/ Mobile small payment/  

Samsung Pay/ Kpay/ Culture gift card/ 

Smart culture gift card / HappyMoney 

 

3. Click to confirm 

 

2 

3 



4. Pay for submission 
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1. Pay the amount 

1. Proceed with kg inisis payment 

 



4. Pay for submission 
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1. Pay the amount 

1. Check when using an overseas credit card 

 

2. Input 50, other entries will be denied of 

approval 

 

3. Click to make payment 
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4. Pay for submission 
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1. Pay the amount 

1. Click confirm if the payment amount is correct 



4. Pay for submission 
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1. Pay the amount 

1. Click PayPal when using a Global credit card 
 

2. Select method of payment 

: Credit card 

 

3. Click to confirm 
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4. Pay for submission 
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1. Pay the amount 

1. A paypal loading page should appear 
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4. Pay for submission 
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1. Pay the amount  

Proceed payment with paypal 
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4. Pay for submission 
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1. Pay the amount 

1. A receipt can be issued after the reviewing fee is 

 paid for 

 



4. Pay for submission 
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1. Pay the amount 

1. Pay the amount 
Reviewing fee can be paid for. 
 
Successful payment screen 
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1. Submit revised transcript – submitter login screen 

1 
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1. Input id and password 
2. Click login 
* Plese login with your Google account if a google account was used for submission (or naver, facebook, orcid)  

* 



1. Submit revised transcript 

1 
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1. Click to Submit menu 

2. Click Development & Society 

 



2. Submit revised transcript - Dashboard 

1 

1. Submit a revised manuscript  



2. Submit revised transcript - Dashboard 

1 

1. Review status 

Click to review status 

  



3. Submit revised transcript – Check the results 
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1. Reviewer 

: The user may check the review  

status 

2. General review 

: The user may check the general  

review status 
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4. Submit revised transcript – Submit revised article 

1. Submit revised article 

: Click to submit 
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4. Submit revised transcript – Submit revised article 

1. Reviewer  

The user may respond to the  
reviewer’s revision  
recommendations after reading.  
3 reviewers must be checked in  
Total 
 

2. Request for revision reply 

The user may respond to the 
 revision recommendations  
from reviewers 
 

3. Reviwer’s feedback 

: The user may upload a feedback  
File 
 

4. Content of reviwer’s feedback 

: The user may input feedback by  
text 
• Contents are automatically  
saved upon input. 
• Click on submit revised article  
after all steps have been followed 
 through. 

1 

2 

3 

4 



4. Submit revised transcript – Submit revised article 

1. Information to be submitted 

: after writing a response, a  
revised version of the manuscript 
 must be uploaded. 

 

2. Revised manuscript file 

: click on the magnifying glass  

button to search for the revised  

manuscript to upload. 
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4. Submit revised transcript – Submit revised article 

1. Submit revised article 

: click on submit revised article  
after completing all sections 
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5. Submit revised transcript – Submit revised article 

1. After submission, the  

manuscript will be reviewed. 
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1. Submit final transcript  

After general review, an email will be sent to  
the submitter/contributor 



1. Submit final transcript – login   

1 
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1. Input id and password 
2. Click login 
* Plese login with your Google account if a google account was used for submission (or naver, 
facebook, orcid)  
  
 

* 



1. Submit final transcript 
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1. Click to Submit menu 

2. Click Development & Society 

 



2. Submit final transcript - Dashboard 
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1. Dashboad 

1. Submit a final manuscript 

: Click on submit a final manuscript 



2. Submit final transcript 

1 

1. Review status 

Click the review status button to 
 view the review status 

  



3. Submit final transcript - Check the results 
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1. Reviewer 

: The user may view results from  
each reviewer 
 

2. General review 

: The user may view results for 

 general review 
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4. Submit final transcript 
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1. Submit final article 

: Click to submit final article button 

 



4. Submit final transcript 

1. Information to be submitted 

: After viewing results, upload the  
final version of the manuscript 

2. Final manuscript file 

: Click on the magnifying glass 
 button to search for the file of  
the final manuscript 
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4. Submit final transcript 

1. Submit final article 

: After all information and file  
uploads have been completed,  
click to submit final article 
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4. Submit final transcript 

1. Final article registration should 
 appear if submission was 
 succesful 
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5. Submit final transcript 

1. Click to search for manuscript 

2. After the final article has been  
received, receive final article  
should appear on screen. 
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